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How to use iCalendar

Click the 'iCalendar — add term dates to your electronic calendar’ link, where you see that provided.

With some software you'll get an 'Open’ option. Select it, and the matches are added to your
calendar straight away. This works with newer versions of Microsoft Outlook, for example.

Alternatively, save the file somewhere convenient. Now go to your calendar and look for an 'import
option. Select the file you downloaded, and the matches will be added to your calendar.
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Opening hCal-events.ics

You have chosen to open

ﬁ hCal-events.ics

which is a: iCalendar File
from: htip:/ftechnorati.com

What should Firefox do with this file?

Microsoft Office Outlook {default) e

() Save to Disc

[ ] Da this automatically for files like this from now on.

Ok ] [ Cancel

Example: Import matches into Microsoft Outlook 2007

Although you can open a match calendar straight into Outlook, it appears as a new calendar
separate from the one you normally use. To add matches to your normal calendar, you still need to
use the import option:

Import and Export Wizard

1. Select 'Import and
Export..." from the Choose an action to perform:

'File' menu Export R55 Feeds to an OFML file

Export to a file

Import a VCARD file {,vcf)

Import an iCalendar (.ics) or vCalendar file (.vcs)
Impart from another program or file

Impart Internet Mail Account Settings

Import Internet Mail and Addresses

Import RS5 Feeds from an OPML file

Import RS5 Feeds from the Common Feed List

2. Select 'Import an
iCalendar (.ics) or
vCalendar file (.vcs),

and click 'Next'
Description

Import information from an iCalendar or vCalendar

3. Select the file you file to the Calendar folder.

downloaded

Mext = l[ Cancel




4. When you're asked if you want to create a new calendar or import items into your calendar,
select the 'Import’ option

=

Microsoft Office Outlook

' Do you want to open this calendar as a new calendar
\':() or impart its items into your calendar?

Open as MNew | Import | [ Cancel

Example: Import matches into Google Calendar

If you're using Google Calendar you can follow these five steps to import the matches:

1. Click the 'Settings' option at the top of your Google calendar

2. Click on the 'Import Calendar' link

3. Use the 'Browse' button to select the file you downloaded
4. If you've got several Google calendars, choose which one to add the matches to
5. Click the 'Import' button to add the matches

[*2] Google Calendar % -

Settinqglp | Sign out
GO L)g[e | |[ Search My Calendars ]
Calendar

Calendar Settings 9
General Calendars HMNotifications Import Calenda

Step 1: SelectFile | I Bmwsg

Learn more Choose the file that contains your events. Google Calendar can
import event information in iCal or C3Y (MS Cutlook) format.

crep 2 Choose Stoolball ¥
Choose the calendar where these events should be saved.
Step 3: Complete 5

import
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