
East Sussex County Council  
 

East Sussex Record Office 
 
Order form for photocopies and microform prints 
 

 
Full name (please print)       

 

Full postal address 
including email and 
telephone number 
(please print) 

      

 
Please mark with an ‘x’. 
 

For collection     For postage     For email     

 

Document/film reference Description of item(s) Special instructions  

 

                  
 

                  
 

                  
 

                  
 

                  

                  
 

                  
 

                  
 

                  
 

                  
 

                  
 

                  
 

 
* Give as precise references as possible to page/folio numbers. If in doubt ask a member of staff 
how to indicate your requirements. 
 

Please note: transcriptions of texts must not be published in full or in part without permission. If in 
doubt, ask for advice. 

Payment 

Payment may be made by: 

 sterling cheque, drawn on a UK bank account, made payable to 'East Sussex County 
Council' 

 credit card over the phone. UK callers phone 01273 482359. Overseas callers phone +44 
1273 482349. 
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Declaration 
 

1.  I declare that: 
 

 I have not previously been supplied with a copy of the same material. 
 I will not use the copy except for research or private study for a non-commercial  

purpose and will not supply a copy of it to any other person 
 to the best of my knowledge the work has not been published before the document was 

deposited in the Record Office and the copyright owner has not prohibited copying of the 
work. 

 

2.  If this declaration is breached at any time by me, I understand that I will be liable for infringing 
copyright as if I had made the copy myself. 
 

Signature       Date       

 

Please post to:  
 

East Sussex Record Office, The Maltings, Castle Precincts, Lewes BN7 1YT 
 

 
For office use only 
 

Format of copies Cost Number of copies Charge 

Microform/photocopies 
 

   

Colour photocopies 
 

   

Scans/digital 
 

   

Out-size digital 
 

   

CD 
 

   

Handling charge(s) 
 

   

Postage and packing 
 

   

Total 
 

   

 
 

Estimate/declaration form: sent    ; accepted 

 

Invoice/declaration form: sent    ; payment received 

 

Copies: made      ; posted/collected 

 

 
 
 
Office Use Only 
 
 
 
 
 
 
 
 
 
 


	Payment

